
Instructions for Signing Up for the New Agenda Notifications 

STEP 1: Access https://fairviewtx.portal.civicclerk.com/  

 

 

STEP 2: Click on “SIGN IN” on the top right corner of the screen. 

 

 

 

https://fairviewtx.portal.civicclerk.com/


 

STEP 3: Click on “Sign up” at the top of the screen. 

 

 

STEP 4: Enter the information to create a New Account. 

 



STEP 5: You will need to verify your email. 

 

 

 

Once verified, you will see the Agenda & Minutes Portal. 

 

 

 

 

 



STEP 6: Click on “SUBSCRIPTIONS” at the top right of the screen.  

 

 

STEP 7: Select the Boards and Commissions you want to receive agenda notification 

emails for. 

 



IMPORTANT: Once agendas are posted, you will receive a notification from 

noreply@civicplus.com. Please ensure this email address is not being blocked or being 

redirected to your spam/junk folder. 

 

  

 

 

If you have any further questions or require additional assistance – Contact the Town 

Secretary at townsecretary@fairviewtexas.org or 972-886-4234. 
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